DANG BO THANH PHO HA NOI DANG CONG SAN VIET NAM
QUAN UY BA PINH
*

) Ba Dinh, ngay A9 thang 01 nam 2022
S6 630 - CvV/QU
V/v trién khai phan mém “Bdnh gid, chdm
diém xé'p loai can bg, cong chirc, vién chirc,
lao déng hang thang trong cdc co quan don
vi thudc thanh phé' Ha Ngi”

Kinh giwri: - Cac Ban DPang, Van phong Quan ty; Trung tim Chinh tri;
Ping ity khoi Doanh nghiép quén;
- Cac phong, ban, nganh true thugc quan;
- Pang uy, UBND 14 phuong;
- Uy ban MTTQ va céac té chire CT-XH quén;
- Cac trwomg THCS, tiéu hoe, mam non cong lap thudc quén;

Can ctr Quyét dinh s6 1841 -Qb/TU, ngay 28/10/2021 ctia Thanh Gy Ha Noi
vé viéc ban hanh Quy dinh dénh gi4, xép loai hang thang d6i véi can bo, cong
chire, vién chirc, lao dong hgp dong trong hé thong chinh tri thanh phd Ha Noi;
Quyet dinh 2021-QB/TU ngay 22/12/2021 cua Thanh iy Ha N6i ban hanh Quy
ché vé viéc quan 1y, khai thac va st dung phan mém danh gi4, xép loai hing thang;
Quyet dinh 1059-Qb/QU ngay 07/01/2022 cua Quén uy Ba Pinh quy dinh dénh
gia, xép loai hang thang ddi véi can bd,cong chire, vién chire, lao dong hop dong
trong hé thong chinh tri quan Ba Dinh; Ban Thuong vu Quan uy yéu cau cic co
quan, don vi nghiém tic thyuc hién mot s6 noi dung sau:

1. Ap dung trién khai, khai thac, sir dung phdn mém “Pénh gia, xép loai
hang thang d6i v&i can bd, cong chuc vién chirc, lao dong hang thang” trong cac
co quan, don vi thudc quan Ba Pinh ké tir ngay 20/01/2022;

Dia chi truy cap phén mém tai: https:/dgcbeeve.hanoi.gov.vn

2. Co quan, don vi va céa nhan can bg, cong chire, vién chitrc (CBCCVC) duogc
cép tai khoan ‘nguoi dung (theo Danh sdach giri kém) chu dong dang nhép, quan ly, sir
dung phan mem theo phan cap, phén quyén; dam bao an toan bao mat thong tin vé tai
khoan dugc cap; chi dong thay dbi mét khu truwée ngay 24/01/2022, sau thoi gian
trén nhimg tai khoan chua thyc hién viéc d6i mat khau s& tur dong bi khoa. Pé dugc
cp lai mat khau trong truong hop bi khoa, nguoi str dung lién he voi can bo Quan tri
don vi dé duoc cap lai mat khau.

3. Giao Ban Tb chirc Quén uy 1a co quan chu tri tham muu, sur dung tai
khoan quan tri cia phan mém dé cap, phéan quyén sir dung cho tai khoan ngudi
dung cua cac co quan, don vi thuge khéi Pang, doan the dong thoi str dung chire
nang tong hop dé tham muu Thuong truc Quén uy vé danh gia, xép loai d01 voi
cén bd, cong chirc khdi Pang, doan thé; can bg lanh dao, quan ly theo phén cép.

Phong Noi vu 1a co quan tham muu giip UBND quén vé cong tac danh gia
CBCCVC; sur dung tai khoan quan tri phin mém dé cép, phan quyén su dung cho
tai khoan ngum dung cla cic co quan, don vi; sir dung chirc nang tong hop dé
tham muu véi Chu tich UBND, Chu tich HDND quén vé danh gid, x€p loai d6i véi
cén bo, cong chirc thude khdi Chinh quyen

Phong Gido duc - dao tao quéan la co quan tham muu gitp UBND quén vé
cong tac danh gia CBCCVC khdi cac don vi truong hoc cong lap thudc quén; sur




dung chirc ning téng hop dé tham muu véi Cha tich UBND quan vé danh gia, xép
loai d6i véi can bg, cong chuc vién chirc khéi truomg hoc.

4. Vé viée tap huan cho cin by quan tri va can bj tong hop danh gia,
xép loai trén phin mém

- Péi tuong, hinh thure tap huan: tap huan cho cén bd quan tri, can bg tham
muu téng hop danh gia xép loai trén phan mém cua cac co quan, don vi, truong
hoc thudc quan bang hinh thirc truc tuyen trén phan mém Google Meet.

- Thoi gian tip hudn: 14h00 ngay 20/01/2022 (duong link vao 1dp sé& dugc
théng bao trén nhém Zalo cua 16p hoc)

pé nghl cac co quan, don vi dang ky can by tham gia tép huan (theo biéu giri
kém) giri vé Ban T6 chirc Quan uy d6i véi khéi Pang, doan thé; Phong Noi vu
quan voi kh01 chinh quyén; va Phong Gido duc dao tao ddi v6i khéi truong hoc
chim nhat trude 15h00° ngay 19/01/2022. Pé dam bao 6n dinh cho duong truyén
16p hoc truc tuyén, mdi co quan, don vi chi ding ky 01 dong chi can bd phu trach.
Sau khi dugc tap huan, dong chi nay s€ co trach nhiém hudng dian CBCCVC cua
co quan, don vi minh sir dung phan mém.

5. Vé cach thirc thue hién danh gia trén phan mém:

Ca nhan CBCCVC thuc hién xay dung ké hoach cong tac thang vao déu méi
thang, lich cong tac tudn (trén co s¢ nhiém vu dugc giao va ké hoach cong tac cua
don vi), thuong xuyén cép nhat cac cong viéc dot xuat, phat sinh dé lam co so
kiém d;ém, danh gia hang thang. C4 nhan CBCCVC tu danh gia chim diém, nhan
murc xep loai theo b tiéu chi twong ng véi timg chirc vy, chirc danh duge phé
duyét (fu ngay 20 dén trudc ngay 25 hang thdang).

Cap c6 thdm quyén xem xét, quyét dinh danh gia, xép loai CBCCVC trén
phan mém (trudc ngay 28 hang thang); thong bao cong khai ket qua danh gia, xép
loai CBCCVC trén phan meém (trudc ngay 05 cua thang ké tiép); d6i voi thang 12
hoan thanh trudc ngay 15/12 hang nam.

Quy trinh danh gia, xép loai hang thang dbi voi CBCCVC thudc hé thong
chinh tri quén trén phan mém duoc thuc hién theo cac budc quy dinh tai Quyet
dinh sé 1841-QB/TU, ngay 28/10/2021 cua Ban Thuong vu Thanh ty; Quyét dinh
1059-Qb/QU ngay 07/01/2022 cua Quén uy Ba Dinh va cac ban hudng dan cu thé
cho ngudi sir dung dang tai trén trang web cua phan mém.

6. Cong tac danh gia, xép loai trén phan mém pha1 duogc thyc hién dam bao
thong nhat, dong bo giira cac khau trong dénh gla xep loai hang thang véi dbi vai
CBCCVC trong toan b hé thong chinh tri quan. Ket qua lam viéc cua CBCCVC
dugc ké khai, cap nhat theo timg tudn trén phan mém s& lam co s& cho viéc danh
gid, xép loai CBCCVC hang thang duoc kip thoi, chinh xac.

Cép nao, ngudi nao tryc tiép lanh dao, giao viéc thi dong thoi thyc hién nhan
xét, danh gia, xep loai. Do do, ca nhan CBCCVC va cép trén truc tlep s€ dong vai tro
chinh trong viéc nhan xét, danh gia, xep loai d01 voi CBCCVC trén phan mém. Ngudi
dimg dau cac ¢o quan, t6 chirc, don vi quyet dinh viéc xép loai, danh gia CBCCVC
theo thAm quyén va phai chiu trach nhiém vé két qua cua minh. Ket qua danh gia, xép
loai CBCCVC trén phan mém ctia cép c6 tham quyén la két qua cudi cling.

7. Yéu cau cac co quan don vi b6 tri phén cong cén b ¢6 trach nhiém, c6
kha nang dam nhén nhiém vu quan tri va tong hop trén phan mém tai co quan, don
vi. Viéc giao tai khoan quan tri cua co quan, don vi cho t6 chire, ca nhan quan ly



va st dung phai dugc thuc hién bfing quyét dinh cua cép ¢ thim quyén theo phan
cép quan ly.

8. Vé thoi gian thyc hién danh gia, xép loai trén phin mém:

- Trong thoi gian tir thang 01 dén thang 3/2022: cic co quan don vi co thé
sir dung dong thoi 02 hinh thire danh gia, xép loai: bang vin ban gidy va bing sir
dung phan mém.

- Ké tir thang 04/2022, cac co quan don vi thuc hién toan bd viéc danh gia
bang phin mém sir dL_mg chung cua thanh phé.

9. Pé nghi céc co quan, don vi va ca nhan can bg, cong chuc, vién chuc,
ngudi lao dong thude quan nghiém tic t6 chuec trién khai, sur dung hiéu qua phan
mém, chap hanh nghiém Quy ché quan ly, khai thac, sur dung phan mém. Trong
qua trinh sir dung, néu c6 kho khan vudng mac, kip thoi bao cao Ban Thuong vu
Quén uy (qua Ban T6 chikc Qudn uy déi véi khoi Pang, doan thé, Phong Néi vu
qudn doi véi khéi Chinh quyén; Phong Gido duc - Pao tao qudn doi véi khoi
truong hoc)./.

Noi nhan=+ T/M BAN THUONG VU
- Nhu trén; 'PH@BI THU THUONG TRUC
- Luu: VP, BTC.

“U"'ﬂir‘fguyén Cong Thanh



DANH SACH PANG KY CAN BOQ THAM GIA TAP HUAN
PHAN MEM PANH GIA XEP LOAI HANG THANG CAN BO,
CONG CHUC VIEN CHUC, NGUOI LAO DQNG
(Kém theo Céng vin sé 6€30-CV/QU ngayAd/01/2022 cia Quan uy Ba Dinh)

Tén co quan, | Ho va tén can by tham |  Chirc vu S6 dién Dia chi
don vi gia tip huin cong tac thoai Email
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