
DANG BQ THANH PHO HA NQI 	BANG CONG SAN VIET NAM  
QUAN UY BA DINH 

Ba Dinh, ngay A  9  thong 01 nom 2022 

Kinh gia: - Cac Ban Ding, Van phong Qu4n 	Trung Vim Chinh tri; 
Ding ity khOi Doanh nghi0 qu4n; 

- Cac phong, ban, nganh trtyc thuc qu4n; 
- Ding tiy, UBND 14 phuitng; 
- Uy ban MTTQ va cac to chirc CT-XH qu4n; 
- Cac truirng THCS, tieu hoc, mom non cong 14p thuc qu4n; 

Can cu Quyet dinh so 1841-QD/TU, ngay 28/10/2021 dm Thanh ity HA N9i 
ve viec ban hanh Quy dinh danh gia, xep loai hang thong doi voi can,  b9, cong 
chic, vien chirc, lao Ong hop &rig trong 	thong chinh thanh pho Ha N9i; 
Quyet dinh 2021-QD/TU ngay 22/12/2021 dm Thanh uy Ha N9i ban hanh Quy 
che ye viec quan ly, khai thac va sir dung phan mem danh gia, xep loai hang thong; 
Quyet,  dinh 1059-QD/QU ngay 07/01/2022 dm Quan ity Ba Dinh quy dinh danh 
gia, xep loai hang thang dOi voi can b9,cong chirc, vier' chirc, lao Ong hop Ong 
trong he thong chinh tri quan Ba Dinh; ,Ban Thuong vu Quan ity yeu cau cac ca 
quan, don vi nghiem 	thuc hien mot so not dung sau: 

1. Ap dung trien khai, khai tilde, sir dung phAn mem "Danh gia, xep loai 
hang thong d6i voi can b9, cong chirc, vien chirc, lao Ong hang thong" trong cac 
ca quan, don vi thuc qt.* Ba Dinh tir ngay 20/01/2022; 

Dia chi truy cap phan mem tai: https://dgcbccvc.hanoi.gov.vn   
, 	2. Ca quan, don vi va ca phan can b9, cong chirc, vier' chirc (CBCCVC) duct 

cap tailqloan‘nguai dung (theo,  Danh sach i kern) chit Ong clang nhap, quan 1)",,, sir 
dung phan mem theo phan cap, phan quyen;,dam boo an toan boo mat thong tin ye tai 
khoan &roc cap; chit Ong thay doi mat khau trul:k ngay 24/01/2022, sau thoi gian 
ten nhung tai khoan chua thuc hien viec doi mat khau to dOng bi khoa. De duac 
cap lai mat khau trong truang,h9p bi kh6a, nguai sir dung lien he vai can b9 Quan tri 
don vi de &roc cap lai mat khau. 

3. Giao Ban TO,  chirc Quan 	la co quan chit tri tham muu, sir dung tai 
khoan quan 	phan mem de cap, phan quyen sir dung cho tai khoan ngu6i 
dung dm cac co quan, don vi thuc khoi Dang, doan the; Ong thoi sir dung,  chirc 
Wang tong hap de tham muu Thtrong,tvc Quan 	ye danh gia, xep lc* doi yai 
can b9, cong chic kh8i Dang, doan the; can b9 l'anh dao, quanitheo phan cap. 

Phong NOi Yu IA ca quan tham muu giup UBND quan ye cong tac danh gia 
CBCCVC; sir dung tai khoan quan tri phan mem de cap, phan quyen sir dung cho 
tai khoan nguiii dung dm cac ca quan, don vi; sir dung chic pang tong h9p de 
tham muu Yeti Chit tich UBND, Chit'  tich HDND quan ye danh gia, xep loai doi voi 
can b9, cong chirc thuc khoi Chinh quyen; 

Phong Gido due - dao too quan la co quan tham muu giup UBND quan ye 
cong tac danh gia CBCCVC kh8i cac don vi truong h9c cong lap thuc quan; sir 

Si; 6,56 - CV/QU 
V/v trin khai phein mem "Danh gia, cheim 

diem xep logi can b0, cong chirc, vien chirc, 
lao dang hang thong trong cac ca quan don 

vi thuOc thanh pho Ha N.oi " 



dung chirc nang tong hop de tham mtru vai Chu tich UBND quan ye danh gia, xep 
loai doi vai can b'6, cong chirc, vien chirc khoi twang hoc. 

4. Ve viec tap huAn cho can b0 quail tri va can 130 tong hoy dinh gia, 
xep loaf tren phan mem 

7  Doi Wong, hinh thirc tap huAn: tap huAn cho can b6 quan tri, can 1)6 tham 
mtru tong hop danh gia xep loai tren phan mem dm cac co quan, don vi, truong 
hgc thu6c quan, bang hinh thirc true tuyen tren phan mem Google Meet. 

- Thai gian tap huAn: 14h00 ngay 20/01/2022 (cluang link vao lop se dugc 
thong bao tren nhorn Zalo cua lap hoc) 

De n*hi cac co quan, don vi clang 14 can bo tham gia tap huAn (theo biJu gui 
kern) giri ve ,Ban 	chtk QuAn ity doi vai khoi Dang, doan the; Phong N'6i vu 
quan vai khoi chinh quyen; va Phong Gido chic dao tao cloi vai khoi twang hoc 
ch4m nhAt truck 15h00' ngay 19/01/2022. De dam bao on dinh cho duang truyen 
lap h9c true tuyen, moi co quan, don vi chi clang l(ST 01 dong chi can b6 phu trach. 
Sau khi dugc tap huan, d6ng chi,  nay se c6 trach nhiem huang dAn CBCCVC cua 
co quan, don vi minh sir dung phan mem. 

5. Ve each thtrc thut hien danh gia tren phAn mem: 
Ca nhan CBCCVC thkrc hien xay dung Ice hoach cong tac thong vao dau moi 

thong, lich cong tac tuan (tren co so nhiem vu dugc giao va ke hoach cong tac cua 
don vi),,  thuong xuyen cap nhat cac cong viec dot xuat, phat sink 	& , de lam co s 
kiem diem, danh gia hang thong. Ca nhan CBCCVC to danh gia cham diem, nhan 
mirc xep loai theo 136 tieu chi tuang img vai tong chirc vu, chirc danh dugc phe 
duyet ngay 20 den trifor ngay 25 hang thong). 

Cap c6 tham quyen xem xet, quyet dinh danh gia, xep loai CBCCVC tren 
phan mem (truOc ngay 28 hang thong); th'Ong bao cong khai ket qua danh gia, xep 
loai CBCCVC tren phan mem (trtrov ngay 05 cfia thong kg tiep); cloi vai thong 12 
hoan thanh truck ngay 15/12 hang nom. 

Quy trinh danh gia, xep loai hang thong d'Oi vai CBCCVC thu6c he thong 
chinh tri quan tren phan mem dugc thkrc hien theo cac buOc quy dinh tai ,Quyet 
dinh so 1841-QD/TU, ngay 28/10/2021 cita Ban ThuOng vu Thanh 	Quyet dinh 
1059-QD/QU ngdy 07/01/2022 dm Quan uy Ba Dinh va cac ban huang dAn cu the 
cho ngtroi sir dung clang tai tren trang web dm phan mem. 
, 6. Con* tac danh gia, xep loai tren phan mem ,phai dugc thkrc hien dam bao 

thong nhat, (long b6 glib cac khau trong danh gia, xep loai hang thong vof doi vai 
CBCCVC trong toan b6 he thong chinh tri quan. Ket qua lam viec cua CBCCVC 
dugc ke khai, cap nhat theo tong tuan ten phan mem se lam co soy cho viec danh 
gia, xep loai CBCCVC hang thong dugc kip thoi, chinh xac.,  

Cap nao,,ngu6i nao true tiep lanh dao, giao viec thi &ling thoi thkrc hien nhan 
xet, danhxep loai. Do do, ca nhan CBCCVC va cap tren true tiep se clong vai tro 
chinh trong viec nhan xet, danh gia, xep loai,d6i vai CBCCVC ten phan mem. Ngtrai 
dungclAu cac co quan, to chirc, don vi quyet dinh viec xep loaf, danh gia CBCCVC 
theo thAm quyen va phai chiu trach nhiem ve ket qua cua minh. Ket qua danh gia, xep 
loai CBCCVC teen phan mem dm cap c6 tham quyen la ket qua cuoi cimg. 

7. Yeu cau cac co quan don vi 136 tri phan cong can b6s co trach nhiem, có 
kha na.'ng dam nhan nhiem vu quan tri va tong hgp tren phan mem tai co quan, don 
vi. Viec giao tai khoan quan tri dm co quan, don vi cho to chirc, ca nhan quan ly 



va sir dung phai &Nit thkrc hin bang quyet dinh oh cap có tharn quyen theo phan 
cap quan 

8. Ve thoi gian thtyc hien danh fa, xep loaf tren phAn mem: 
- Trong th6i gian tir thing 01 den thing 3/2022: cac co quan don vi co the 

sir dung clung thoi 02 hinh thirc danh 	xep loai: bang van ban giro va bang sir 
dung phan 

- Ke tir thing 04/2022, cac co,  quan don vi thkrc hie'n toan 1,0 vie‘c danh gia 
bang phan mem sir dung chung cua thanh pho. 

9. De nghi cac co quan, don vi va ca nhan,can 1)0, cong chirc, vien chirc, 
ngu*i lao Ong thuOc quan nghiem tile to chirc trien khai, sir dung hie'u qua phan 
mem, chap hanh nghiem Quy the quan ly, khai tilde, sir dung phan mem. Trong 
qua trinh sir dung, neu có kilo khan vuong mac, kip th6i bao cao Ban Thuong vu 
Quin uy (qua Ban To chic Qu'an icy c of vai khoi Dang, doan the; Phong NOi vu 
qu4n c of vai khoi Chinh quyen; Phong Giao due - Dao tao quOn c of vii khoi 
truang hoc)./.  

Noi nhan* 
- Nhu teen; 
- Lau: VP, BTC. 
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DANH SACH BANG 10'( CAN BO THAM GIA 14P HUAN 
PHAN MEM DANH GIA, XEP LOA' HANG THANG CAN BO, 

CONG CHUG, VIEN CHtYC, NGUtiI LAO BONG 
(Kem theo Gong van so 6 -CV/QU ngayAg /01/2022 czia Quern uy Ba Dinh) 

Ten co quan, 
don vi 

119 va ten can be tham 
gia tap huAn 

Chtic vu 
cong tic 

SO dien 
thoui 

Dia chi 
Email 
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